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Contact Details 
 
St Joseph’s PS, 
Preston Road, 
Linlithgow 
EH49 6HB 
 
Head Teacher:  Mrs Lisa Moore 
Tel:  01506 842578 
 
Website:  http://www.stjosephsprimary.org 
Council webpage:  http://www.westlothian.gov.uk/sitecontent/schools/stjosephslin 
Email:  stjosephslinlithgow.ps.@wled.org.uk 
Present Roll:  132 
 

About Us 
 
St Joseph’s Primary is a Roman Catholic  School  founded in 1889. At present, the school 
roll is 152, within 7 classes.  The staff consists of the Head Teacher, Principal Teacher,  6 
other class Teachers, a Support for Learning Teacher, 5 Pupil Support Workers and a 
visiting specialist teacher for P.E.  Ancillary staff include the Administration Assistant 
and the Facilities Management Assistant.  Dining Room and Playground Supervisors are 
also on the staff.  Our school chaplain is the Parish Priest of St Michael’s R.C. Church, 
Linlithgow. 
 
 
 

 

  

http://www/
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Parent Staff Council 

We value the tremendous amount of good work that the PSC does and we have regular 
meetings, to which you are warmly invited.  The PSC is a very good sounding board for 
parents’ views. The Parent Staff Council can be contacted through the school office. 
Every term we host a Parent Forum meeting to which all parents are invited. 

 

 

 

 

 

                

We welcome your comments and suggestions on the work that we do and the service 
we provide for you and your child, bearing in mind that we are all striving to do our best 
for every child in our school. If you have any concerns about your child or events in 
school, we would ask you to contact us in the first instance. We endeavour to respond 
promptly to any concerns raised. 

For further advice please refer to the Comments and Complaints Procedure for 
Education: 
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/Complaint
sEducationPolicy 
 

Arrival and Attendance at School 
 
This is an important social attribute and our children are expected to arrive at school on 
time.  However, in the event of the occasional “sleep-in”, please send your child to 
school, no matter what time.  Better late than never!  

If your child is unwell and not able to attend school, we ask you to contact the school as 
soon as possible and at the latest by 9.45am. 

Please refer to the Attendance at School Policy for further information: 
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/Attendanc
eatSchoolwithGuidelines 
 
If a child is taken ill or has an accident, the school will make every attempt to contact a 
parent directly or through an emergency contact.  In serious cases, the child will be 
referred to their own doctor or taken to the accident and emergency unit at St John’s 
Hospital, Livingston. It is extremely important that the school has an up-to-date 
emergency contact, especially a telephone contact number.  The school must also be 
made aware of any special medical conditions. 

http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/AttendanceatSchoolwithGuidelines
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/AttendanceatSchoolwithGuidelines
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Visiting St Joseph’s PS 
 
If you are interested in enrolling your child in St Joseph’s PS, we would welcome a visit 
from you. Please contact the school office to arrange a visit and a meeting with the Head 
Teacher. 
 
West Lothian is divided into catchment areas for primary and secondary schools.  Each 
home address has a catchment denominational school and a catchment non-
denominational school, for both primary and secondary education.  Although the 
Council aims to provide enough places for all children in the catchment area at a 
catchment school, living within a catchment area does not guarantee a child a place at a 
catchment school.  Parents can request a school other than one of their catchment 
schools.  This is known as a ‘placing request’.  Parents can request that their child go to 
any primary school in West Lothian regardless of their religion.  The council must grant 
these requests unless there is a legal reason not to.   
 
Further details of the policy and procedure for admission to primary and secondary 
schools, and pre-school education can be found here:- 
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/pupilplace
mentadmissionprimary 
 

Parental Involvement 
 
In line with our open and responsive ethos, you are invited to become a helper in 
school.  You can contribute your time and talents, in the knowledge that your 
contributions will be most welcome.  At the meeting with our classroom assistants at 
the beginning of each session, you can volunteer to work in school. 

In the interest of child protection and safety, all parent helpers must be PVG checked 
before being permitted to assist in class.  PVG forms are available from the school office.  
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Partnership and Communications with Parents 

We pride ourselves on our excellent relationships with parents and the wider 
community.  We operate an open, responsive policy towards questions or concerns.  We 
would encourage you to phone or write if you have any queries you wish to make about 
your child’ or about general matters.  We regularly communicate with you through e-
mails and termly newsletters, monthly bulletins, weekly updates, curricular evenings, 
showcases of learning and parents’ evenings.  Please access our website for all of our 
recent updates and correspondence. 

We will report on your child’s progress in a formal manner in October, March and June. 
Your child will also bring home a Pupil Profile once a term for you to look at and 
comment upon. Although we arrange these formal consultations on your child’s 
progress, if you have any concerns which you would like to discuss, we would 
encourage you to make an appointment with your child’s teacher.  
 
Please refer to the council’s Parental Involvement Strategy for further information: 
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/parentalin
volvementstrategy.pdf 
 

School Ethos 
 
Our values are founded on the Christian values of the Catholic faith.  We strive to follow 
the Gospel values of justice, and the dignity and brother/sisterhood of all people and all 
people.  We promote profound respect for one another, whether adult or child and are 
firmly opposed to all forms of racism, sexism and sectarianism. 

Our school community is a family community, where children are nurtured within a 
warm and positive environment.  High standards of behaviour and effort are expected.  
The staff work as a team, supporting each other to provide quality teaching to enable 
your child to learn effectively.  We acknowledge your key role in your child’s 
educational development and invite you to work in partnership with us. 

St Joseph’s staff has clear defined aims which complement the five National Priorities 
for Education, identified by the Scottish Executive in the Standards in Scottish Schools 
Act 2000 and the four competencies in A Curriculum for Excellence. 

The school aims to care for each child and strives to create an environment in which 
they feel safe, happy, confident and valued as an individual.  It also aims to co-operate 
with home and the larger community to provide a balanced educational programme 
with emphasis on the acquisition of basic skills.  It is expected that when pupils leave St 
Joseph’s they will continue the long process of preparation for responsible citizenship. 

Through Religious and Moral Education, St Joseph’s aims to develop in the children, a 
sense of responsibility to themselves, their community and their environment. 
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We aim to develop natural skills and significantly raise levels of attainment and 
achievement, where each pupil learns to appreciate their talents and are prepared to 
use them in future life, be they intellectual, physical or artistic. 

There is a place for each of us in the world and we hope that each child leaves St 
Joseph’s with a sense of fulfilment and a feeling that they have succeeded.  

High standards of responsible behaviour are promoted and expected from St Joseph’s 
pupils, towards staff, fellow pupils and their surroundings.  Self-discipline is the key to 
good behaviour and we depend on your support in reinforcing the discipline guidelines 
of the school.  These are based on the Seven Gifts of the Holy Spirit  to reinforce our 
Gospel Values. The school’s behaviour policy is called The Rainbow Rewards and 
children are rewarded for their positive contribution in class and at whole school level. 
All pupils are also in a Rainbow House and work for the benefit of their Rainbow House. 

 

 

 

 

 

 

 

 

 
The Curriculum 

 
Curriculum for Excellence aims to achieve a transformation in education in Scotland by 
providing a coherent, more flexible and enriched curriculum from 3 to 18. 
 
The 3-18 curriculum aims to ensure that all children and young people in Scotland 
develop the attributes, knowledge and skills they will need to flourish in life, learning 
and work. 
 
The knowledge, skills and attributes learners will develop will allow them to 
demonstrate four key capacities – to be successful learners, confident individuals, 
responsible citizens and effective contributors. 
 
The curriculum of a school might be defined as “all that is learned” by the pupils during 
their time at school.  It includes programmes of learning for language, mathematics, 
social subjects, expressive arts and religious education. 
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Children will be involved in a variety of learning situation – whole class lessons, group 
work and individual work.  They will be taught a range of strategies for learning, 
including investigating, problem solving and discussion, in addition to direct teaching 
by the teacher which often involves activities using a wide variety of material.  Within 
each curricular area, the pupils are assessed and work set is based on the child’s ability. 

 

Language 

The development of each child’s language is pursued through an integrated programme 
involved listening, talking, reading and writing.  In all stages, French is taught by class 
teachers who have undergone Modern Languages in Primary School training. 

Mathematics 

These three aspects of study are:  

 Number, Money, Measure    
 Shape, Position, Movement 
 Information Handing  
 Problem Solving 

 

Interdisciplinary Study 

Social Studies:  People in place (geography), People in time (history) People in society 
(government, law, how we organise societies);  Science; Technology; Information and 
Communication Technology. 

Interdisciplinary study is seen as an activity of great value, both in its own right and as a 
vehicle for practising the skills learned in other area of the curriculum.  It is based on 
first hand observation in the environment accessible to the child.  Studies might include 
local feature such as the loch, the canal, the peel, historic buildings, streets, woodlands 
etc.  The children are encouraged to ask questions arising from their immediate 
surroundings and having answered these questions, studies are widened; to include 
history, geography, science and technology. 

Children make periodic educational visits out of school, always with adequate 
supervision.  Parents will appreciate that excursions are not a normal statutory 
provision and therefore, it is reasonable that they are asked to contribute to the cost of 
these outings.  
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Expressive Arts 

Music, drama, physical education and art and design feature in various aspects of school 
work and all pupils can expect to have some experience of ther arts in connection with 
classroom work or other school activities.  

In addition, there may be specialist visiting teachers who take groups or classes, 
alongside class teachers, according to a timetable drawn up to ensure a fair distribution 
of these resources,  Pupils also take part in football and netball activities, as well as a 
number of “taster” activities arranged with Outdoor Education staff or countryside 
rangers. 

 

 

 

 

 

 

 

Religious Education and Observance 

St Joseph’s is a Catholic school and religious instruction and observance is a central 
feature of school life.  The Christian ethic permeates through all activities and reflects 
the attitudes and way of life of both parish and home.   

This is Our Faith Education Scheme, recommended by the Archdiocese, has been 
adopted throughout the school.  This includes material for parents at all stages.  Prayers 
and hymns are taught and there is preparation for the First Reception of the Sacraments 
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of Reconciliation and Holy Eucharist and for Confirmation.  The Sacrament of 
Reconciliation is received at P3, whilst the other sacraments are now received at P4.  

The parish priest of St Michael’s, the school chaplain, is a member of the school 
community, who visits scjhool regularly to meet pupils collectively to celebrate Mass.  
At the Mass, pupils participate fully in the readings, the Offertory and as altar sercvers.  
Parents and friends of the school are most welcome to attend these Masses.  They take 
place one a month and are usually at 9:30am.  On Holidays of Obligation and other 
significant dates, Masses are normally in St Michael’s RC Church at 10.00am. 

A number of our pupils are not Catholics.  They are very welcome in the school and 
encouraged to take as full a participation in school life as possible.  Their own family 
tradition and beliefs are, of course, fully respected.   

 

Personal/Social and Health Education 

The aim of personal and social education is to support pupils and give them the 
opportunity to learn about and discuss issues relevant to their lives.  Through the 
formal curriculum, personal and social skills are developed in many ways.  A major 
element is health education, which covers issues such as road safety, personal safety, 
fitness, healthy eating, smoking, alcohol and drugs education.  Sex education, human 
relationships and family life, based on approved Catholic Education Commission 
guidelines, are designed to support the work of parents.   

 

 

Wider Achievements 

Many other school activities contribute to your child’s personal and social development. 

A range of out of class activities, After School Clubs and opportunities to celebrate 
Wider Achievements are offered.  These are:- 

 

Football     Netball 

Orinteering     Problem Solving in the Environment 

Activity Weeks (Beecraigs)   School Camp P7 

Theatre Visits     Brass Tuition 

Concerts     Book Club 

Fund Raising Charity Appeals               Book Fairs 
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Health and Well-Being Week  Open Afternoon Fun Activities 

Cycling Proficiency    Competitions: Writing. Poetry, Art   

Quizzes     School Concerts 

Cross Country Competitions   Drama Workshops 

St. Joseph’s School Choir   Gymnastics 

Shiny Fridays     Skiing  

Masterclasses     Going for Gold Accredited Awards 

Our aim is to foster good culture, social, physical and moral values. 

                               

                         

 

 

 

 

 

 

 

 

                                                 

 

Skills for Learning, Life and Work 

We promote an education in skills for learning, life and work in a number of ways. One 
of the most significant is our Pupil Voice and Committee Structure. Every pupil and 
member of staff at St Joseph’s PS is in one of our Committees. They include the Eco 
Committee, the Media Committee, the Play and Social Committee, the Health & 
Wellbeing Committee, the Global Citizens Group, the School Bank Group, the Enterprise 
Team and the Rights Respecting Schools Group. 
 
For further information regarding the curriculum at national level visit: 
http://www.educationscotland.gov.uk/thecurriculum/. 
 

Assessment 
 
We use Seemis to formally track and monitor pupil’s attainment. Regular attainment 
meetings in school between staff and the Head Teacher ensure that Tracking 
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information is frequently updated. We use a variety of sources to monitor a pupil’s 
progress. Previous attainment, attainment within Curriculum for Excellence levels, 
standardised testing and formative assessments from the Class Teacher. 
 
 

Reporting 
 
We will report on your child’s progress in a formal manner in October, March and June. 
Your child will also bring home a Pupil Profile once a term for you to look at and 
comment upon. 
 

Transitions 
 
West Lothian is divided into denominational (Roman Catholic) and non-denominational 
catchment areas.  Each home address therefore has two catchment primary schools. 

Each secondary catchment area is made up of a number of associated primary school 
catchment areas.  St Joseph’s Primary School, Linlithgow is associated with St 
Kentigern’s Academy, Blackburn.  Children attending St Joseph’s Primary and living in 
the catchment area of the school would normally transfer to St Kerntigern’s Academy.  

It is not always possible to guarantee places at a secondary school for children from an 
associated primary school.  Where applications for admission to a secondary school 
exceed the limit, the “Placing in Schools Guidelines” will be applied. 

Further enquiries should be made to : 

Pupil Placement Section 

Educational Services 

West Lothian Civic Centre  

Howden South Road 

Livingston  

West Lothian EH54 6FF 

01506 280000 

Support for Pupils 
 
Delivering appropriate provision for pupils with additional learning needs is central to 
the national commitment to inclusion and is underpinned by legislation.  West Lothian 
Council believes that all children and young people are entitled to learn together.  This 
will help develop a culture of acceptance within which all children have a presumptive 
entitlement to mainstream education and services provided to facilitate this goal. 
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Focus on Inclusion is designed to help schools in partnership with parents/carers, 
pupils and partner agencies to evaluate effectiveness of provision in improving 
educational outcomes and opportunities for pupils with additional learning needs.  The 
policy can be accessed online at: 
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/focusoninc
lusion 
 
Class teachers at St Joseph’s are continuously assessing the needs of their pupils.  Some 
may be experiencing particular difficulties in reading, writing or spelling etc.  Such 
difficulties may be temporary due to absence, illness or may be more long term.  We 
have the services of a learning support teacher who is able to give extra help to pupils 
who need it on a regular basis.  We communicate these needs to parents at the earliest 
opportunity. 

The learning support teacher also works co-operatively in class, with the class teachers, 
on a variety of curricular areas and with all of the children.  Continuous records are 
maintained and parents are advised when it is decided that help is no longer required. 

If you feel that your child needs additional support, information and advice is available 
from your school in the first instance. 
 
Enquire is the Scottish Advice Service for Additional Support for Learning.  Operated by 
Children in Scotland, Enquire offers independent, confidential advice and information 
on additional support for learning through: 
 

 a telephone helpline - 0845 123 2303  
 an email enquiry service - info@enquire.org.uk  
 an online enquiry service two websites - www.enquire.org.uk (for 

parents/carers and practitioners) and www.enquire.org.uk/yp (for children and 
young people)  

 Enquire also provide a range of clear and easy-to-read guides and factsheets 
explaining everything from 'additional support in the early years' to 'what 
planning should take place for moving on from school' 

 
The Parents' Guide to Additional Support for Learning is now available to download at 
http://enquire.org.uk/publications/parents-guide (new window). 
 

School Improvement 
 
The main achievements of the school can be found in the Standards and Quality Report 
on the school website at the address listed above. St Joseph’s was also inspected by Her 
Majesty’s Inspectorate of Education in December 2011 and the report can be found on 
the HMIe website. 
 
The plans for future improvement of the school’s performance over the next 3 years 
including the school’s plans to involve parents in that future improvement can be found 
in the Improvement Plan on the school website. 
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School Policies and Practical Information 
 
St Joseph’s PS policies can be accessed on the school’s website at 
www.stjosephsprimary.org. 
 
Education Services policies can be accessed online at  
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/?key=1778
580 
 
Hard copies of council policies are available from the school, West Lothian libraries and 
from the Civic Centre upon request. 
 
The Pupil Council is the body in school which meets with the Head Teacher and 
discusses any issues arising. The members of the Pupil Council are elected by their 
peers on an annual basis. For further information please refer to the Developing a Pupil 
Voice  
 
Policy: 
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/pupilvoice 
   
Pupils in Primary schools are offered a two course meal with a choice of main course, 
supplemented by salads and bread, and which meet the new Scottish Nutrient 
Guidelines for School Meals.  
 
Special dietary requirements will be catered for.  Please contact the school on 01506 
842578 or local kitchen supervisor, Mrs Linda Smith on 01506 848426, to discuss your 
child’s requirements. 
 
Please also advise the school immediately should your child have any allergies. 
 
The Breakfast Club provides pupils with a healthy breakfast and offers the opportunity 
for them to sample and develop preferences for health options.  The Club aims to 
establish positive relationships at the start of the school day, helping to reduce lateness 
or poor attendance and improve attitude, behaviour and motivation to learn.  Pupils 
also benefit from physical activities, time to do homework and tooth brushing after they 
eat.  All pupils are entitled to a free Breakfast. 
 
Pupils with parents in receipt of either Income Support, Income-Based Jobseeker's 
Allowance Any Income Related element of Employment & Support Allowance, Child Tax 
Credit (with no working tax credit) and whose annual income is £15,860 or less, 
Working Tax Credit and whose annual income is £6,420 or less are entitled to a free 
mid-day meal. 

http://www.stjosephsprimary.org/
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For further information please refer to the School Meals and Milk Policy: 
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/School 
MealsMilkPolicy2010, or by contacting Stuart Isbister, Pupil/Student Benefits Officer 
either by phone on 01506 281952 or by emailing stuart.isbister@westlothian.gov.uk. 
 
School Uniform is worn by all pupils at St Joseph’s PS. We ask that you send your child 
to school wearing uniform, in order to uphold the high standard of appearance that is 
identified with the school. St Joseph’s uniform consists of a black blazer with badge, 
white shirt/blouse, grey trousers/skirt and a red and white striped school tie. A popular 
and acceptable alternative to the blazer is a red school sweatshirt with badge motif, 
worn with a white coloured polo shirt.  In summer, a red and white fine check dress for 
the girls is attractive and convenient.  In winter, the girls may wear plain dark trousers.  
All the above can be purchased through Marks & Spencer’s with whom we have a 
contract for providing St Joseph’s school uniform.  

For PE a T-shirt and gym shoes are required.  In line with West Lothian Council dress 
code policy for school children, we ask that pupils do not wear sports tops associated 
with particular football teams or which carry inappropriate logos.  Children are 
encouraged to keep PE kit and soft shoes in school for use at any time.  Bags for storing 
their belongings can be supplied from school.  In the interest of safety and security, the 
wearing of jewellery is discouraged. 

We recommend that all articles of clothing are clearly marked with your child’s name, 
especially in the early years.  

Further information on school uniform can be found at, 
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/dresscodef
orschools 

 
 

Families in receipt of Income Support, Income-based Jobseekers' Allowance, 
Employment and Support Allowance - Income Related, or Working Tax Credit (WTC) or 
Child Tax Credit (CTC) (with an annual income of £15,860 or less) who submit a 

http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/School
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completed application form automatically receive a clothing grant for each pupil of 
school age.  The current grants are £94 for each primary school aged pupil. Pupils 
staying on at school beyond school-leaving age are deemed to have any requirement for 
assistance with clothing met by way of an Education Maintenance Allowance and are 
not provided with clothing grants.  
 
Families not in receipt of these specific benefits but in financial hardship may also be 
assisted depending upon their situation.  On receipt of an application in such cases, a 
report is called for from the Children and Young People Team regarding the families' 
circumstances.  Alternatively, pupils will have the opportunity to be appropriately 
clothed by being able to access school and sports clothing through a school clothing 
store.  For further information please contact the school on 01506 842578. 
 
For further information please refer to the School Clothing Grants Policy: 
http://www.westlothian.gov.uk/sitecontent/documentlist/educationpolicy/SchoolClot
hingGrant 
 

The School Day 

Monday, Tuesday, Wednesday and Thursday:  

P1 - P7 9:00am – 12:35pm 

  1:15pm – 3:20pm 

Friday: 

P1 – P7  9:00am – 12:35pm 

 
School term dates and holidays can be accessed online at: 
http://www.westlothian.gov.uk/education/schoolrelateditems/893/860  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.westlothian.gov.uk/education/schoolrelateditems/893/860
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Thank you for taking the time to read our Handbook.  Please visit us soon! 
 


